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Temporary Time Sheet


Week Ending: ____/____/____                        

Client

Company: ____________________________

Location: ____________________________

Temporary 

Worker: ______________________________

Position:  ____________________________

Temporary Agreement 

I hereby certify that the hours shown were worked by me on this assignment. I also agree to treat all work performed on this assignment as strictly confidential. If I should be offered work either of a contract, temporary or permanent nature by the above named client, I will notify Axis Recruitment before accepting. 

PLEASE NOTE: All hours should be calculated to the nearest quarter hour. 

	DAY


	AM START
	AM FINISH
	Lunch Break
	PM START
	PM FINISH
	TOTAL HOURS

	Monday


	
	
	
	
	
	

	Tuesday


	
	
	
	
	
	

	Wednesday


	
	
	
	
	
	

	Thursday


	
	
	
	
	
	

	Friday


	
	
	
	
	
	

	Saturday


	
	
	
	
	
	

	Sunday


	
	
	
	
	
	

	                                                                                                                                  TOTAL HOURS
	

	Holiday Pay: 
	 
	Days


Temporary Workers Signature: ____________________________________
	Standard Hours: 
	 

	Time & Half Hours: 
	 

	Double Time Hours: 
	 


Client Agreement 

The Client hereby accepts the offer of Axis Recruitment to provide the services of the Temporary Worker upon and subject to Axis Recruitment’s Terms of Business. The Client acknowledges that they have read and understood the Terms of Business prior to entry into this agreement. 

PLEASE NOTE: If a Temporary Worker is offered permanent or fixed term contract employment by the Client, Axis Recruitment will be entitled to charge a fee subject to our Terms of Business. 

Clients Name (Please Print) ____________________________________

Position: ___________________________________________________

Client Signature: _____________________________________________

To ensure prompt payment Time Sheets are required by 12 o’clock every Monday. Please fax signed timesheets to 01244 317 680 or if you have any queries please feel free to contact us on 01244 404 800. 
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